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Logging in to Kronos From Your Web Browser

» Enter https://secured.saashr.com/ta/6172263.l1ogin?rnd=MAP
Into your web browser address bar

* Enter username and password \ 4
the)
I

Z17 PM [Estern)

— Username is first initial, full last

name, last 4 of social security
number YMCA OF THE SUNCOAST

— For first time log in: Password
IS your full social security number § R TIN—
(no dashes or spaces)

— You will be prompted to change

your password

® Cl |Ck Logln Forgot your password?

ﬂ Password


https://secure4.saashr.com/ta/6172263.login?rnd=MAP

First Time Logging into Kronos?

« Whether it is your first time ever logging in, or your
first time logging in on a new web browser, Kronos
will prompt you to setup a Virtual Code .
Authentication the)y o

YMCA OF THE SUNCOAST

« Enter your phone number and email for first time
setup

Configure Virtual Code Settings

Plesse select one of the following methods to valioate your
Phone number for text icentity. A code will De sent 10 the method cheaen
msming You willl neec to enter this code after you receive it. It should only

take & Moment 10 receive it once you've made your selection.

Methods: () Text Message () Voice (& Email
L lo*l":"v@cmco-tymu,uv
TN Email address
Phone number for voice call A Enter Code

[T] By checking this box, the system will not require the entry of &
coae from this Drowser ana computer with each login. If you
@0 not login from this cevice at least once in the previcus 30
cayu, the system will require & new verification code sent to
you.




Getting Your Virtual Code Authentication Code

Select a method to receive your code
Click the Send... button

Enter your code

R

Click the checkbox to save the code to
your browser

5. Click the Continue button

Configure Virtual Code Settings

Please select one of the following methods to validate your
identity. A code will be sent to the method chosen.

You will need to enter this code after you receive it. It should only
take a moment to receive it once you've made your selection.
@ Info Message:

Text message was sent successfully. Enter in the code you've
received in the field below.

To eliminate this step for future logins on the current device, use
the check box.

Methods: (e TextMessage ( Voice () Email

Text message will be sent to: *#***++++9058

SEND TEXT MESSAGE

A 149124

v By checking this box, the system will not require the entry of a
code from this browser and computer with each login.If you do
not login from this device at least once in the previous 30
days, the system will require a new verification code sent to
you.

CONTINUE




Accessing Pay Statements in Kronos
1. Once you've successfully 3. From there,

logged in, navigate to the follow the route
top left corner of the screen below:
and click on the main menu My Pay >

2. Click on the “My Info” Tab Pay Statements

(en) ~

Search

* -

& My Information
@ My Time
® My Schedule
@ My Benefits
4 My HR
& My Career
& My Pay
Pay History
Pay Statements
My Paycheck Simulator

Forms

Direct Deposits

Tax Information

Benefits Staternent



Accessing Pay Statements in Kronos

4. From here, select “Historical”. This is where you will find all 2020 and
later tatement
ater pay statements —

5. Clicking on the blue “Pay Statement” will open up the detailed pay
statement, where you have the option to download in PDF

1

to, PAY STATEMENT

N



How to Provide Electronic Consent for
Form W2 in Kronos

1. Once you've successfully 3. From there,

logged in, navigate to the follow the route
top left corner of the screen below:
and click on the main menu My Pay >

2. Click on the “My Info” Tab w2

& My Information
@ My Time

= My Schedule
@ My Benefits

4 My HR

& My Career

o My Pay

Pay History

Forms

1099-MISC

1099-MEC

Withholding

Direct Deposits

Tax Information

Benefits Statement



How to Provide Electronic Consent for Form W2 in Kronos

Page of 1 ORows Saved: [System]~ Y0 _" - e
e e e e e e e

4. C|ICk “Electronic Consent &
®)LiveChat  @,Commun ity eedback L@ 0]

@ NoDatato Display

5. Enter your password, check “Receive Form W2 Electronically” and
click “Save”

Electronic Consent X

@ If you choose to receive your Form W2 electronically, your consent will be
valid for all subsequent tax years unless consent is revoked by you. You will
be notified by your payroll administrator when your form is available.

[] Receive Form W2 Electronically
@ Electronic Consent 12/03/2020 03:03 pm

CANCEL




